To, 
The Principal, 
Shridiwa International School
Bishalnagar, Kathmandu.

Date:
Subject: Application for leave.

Sir,
[bookmark: _GoBack]With due respect I beg to state that my ward_____________________ of class_____________ roll No._______________ is not in a position to attend the school as s/he is down with ___________________________________. Since it is a communicable/ non communicable disease, s/he has been advised quarantine and a few days complete rest. Therefore kindly grant her/him leave for ______  days from ____________ to ______________.


Thanking you,


Yours Sincerely, 

Name
Relation








To, 
The Principal, 
Shridiwa International School
Bishalnagar, Kathmandu.

Date:
                    Subject: Application to take my child from school.

Sir,
With due respect I beg to state that I would like to take my  ward, Master/ Miss ____________________________________________of class_____________ roll No._______________ from the school for __________________________________________________________________________________________________________________________________________. Therefore kindly grant her/him leave for ______  days from ____________ to ______________.


Thanking you,


Yours Sincerely, 

Name
Relation
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